Newcomer

Process Flowchart

MPS INTRO

Unit INTRO Monitor

Selected for assignment

I~

Receives assignment notice;
populates Sharepoint

Sponsor

|__— Receives assignment notice

Receives packet; alerts
Sponsor of issues,
concerns, oddities

Arrives

Receives duty overview briefing
from Unit INTRO

|
Appoints Sponsor;
populates Sharepoint;

provides duty overview

Completes on-line and/or
A&FRC training

Receives/files training .
certificate < |

Prints certificate; presents to
Unit INTRO

First contact with newcomer

Alerts Unit INTRO of successful
I contact

Populates Sharepoint with /

contact info

Conducts Needs Assessment

Visit A&FRC (Bldg 660);

personalize packet

Mail packet; establish comm
battle rhytm with newcomer

Alerts Unit INTRO of issues,
concerns, oddities

Meet, greet, and escort to
Customer Service Central

Populates Sharepoint

/\ -

Team Travis...America’s First Choice!



https://eim.amc.af.mil/org/60amw/teamtravis/New Team Travis Patches/Logo 5.jpg
https://eim.amc.af.mil/org/60amw/teamtravis/New Team Travis Patches/Logo 5.jpg

